UC Irvine
Implementation Guidelines and PPS Procedures

New Race and Ethnicity Categories
Effective August 1, 2010

New Collection and Reporting Process:

Effective August 1, 2010 new employees should complete the revised U5605 (R6/10) “Demographic Data Transmittal”  on which they are asked to self-identify their ethnicity and race by completing Sections 1A and 1B of the form (See appendix C). 

For Section 1A it is necessary to record all checkboxes (multiple selections) as required by IPEDS. For Section 1B it is necessary to record only one checkbox (single selection), for Affirmative Action Program reporting.  Checking multiple selections in Section 1B checkboxes invalidates the section.

New employees are asked to: 

· Section 1A - Specify if they are of Hispanic, Latino, or Other Spanish origin

· This is a single Yes/No response

· Select one or more races from the following list of five choices

· American Indian or Alaska Native

· Asian

· Black/African American

· Native Hawaiian or Other Pacific Islander

· White

· Section 1B - Select one primary race/ethnicity category with which they most closely identify from the following list.
· American Indian or Alaska Native

· Asian

· Chinese/Chinese American

· Filipino/Pilipino

· Japanese/Japanese American

· Native Hawaiian or Other Pacific Islander

· Pakistani/East Indian

· Other Asian

· Black/African American (not of Hispanic origin)

· Hispanic

· Mexican/Mexican American/Chicano

· Latin American/Latino

· Other Spanish/Spanish American

· White (not of Hispanic origin)

All the elements of Form U5605 are captured on PPS screen EPD1. The elements are arranged so that when entering data a user can tab from field to field in the same sequence that the elements appear on the revised form. 

Six new fields have been added to record the responses from section 1A as follows:

· Hispanic Indicator

· American Indian or Alaska Native Indicator

· Asian Indicator 
· Black/African American Indicator

· Native Hawaiian or Other Pacific Islander Indicator
· White Indicator
All fields are one character alphanumeric. ‘Y’ for yes, ‘N’ for No, or blank (default).

The existing Ethnic field carries forward as the receptacle for the response entered in Section 1B of the form.  This field has been relabeled as the Primary Ethnicity/Race field which has the same choices as the old form U5605 plus a new code “Z” for “Native Hawaiian or Other Pacific Islander”.

Code List 

F     - White (not of Hispanic origin)

A     - Black/African-American (not of Hispanic origin)

2     - Chinese/Chinese-American

B     - Japanese/Japanese-American

L     - Filipino/Pilipino

R     - Pakistani/East Indian

X     - Other Asian

C     - American Indian or Alaska Native

E     - Mexican/Mexican-American/Chicano

5     - Latin American/Latino

W     - Other Spanish/Spanish-American

Z     - Native Hawaiian or Other Pacific Islander (new code)

U     - Unknown
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PPEPD10-E1931 IRT EDB Entry/Update 08/02/10 09:07:57
06/16/10 16:24:45 Employee Personal Data 1 Userid: IRHMRMTE
ID: 091362890 Name: ANTEATER, PETER Emp Stat: A Pri Pay: MO
Permanent Address Line 1: 123 BRIDGE RD.

Line 2:

City : IRVINE State: CA Zzip: 92697
Foreign Addr Ind: A Prov: Cntry: Postal Code:
Home Phone : 9495551234
Employee Organization Disclosure -- Perm Address: Y

Work Address

Work Phone (s)

Date of Birth: 082465

Sex: M Disabled Status: N Recent Sep Vet Date
Veteran Status Codes - Vietnam: _ War/Campaign:
Student Status: 1  No. of Reg. Units:
Citizen Code: C  Visa Type: Visa/Work Permit End Date:
Hispanic: Y

American Indian or Alaska Native: N Asian: N

Native Hawaiian of Other Pacific Islander: N White: Y Primary
Next Func: ID: Name:

_ Disability:

Serv Medal:

Black/African American: ¥

Ethnic/Race: B
SSN:

U0001 Input accepted

1-Help 2-Cancel 5-Update
F: 9-Jump
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New Data Entry Guidelines and Scenarios:

Data entry in PPS does not restrict the combination of responses that can be recorded even if it suggests that instructions on the Demographic Data Transmittal Form were not followed or the combination is self-contradictory.  

Sample selections from Form U5605  
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PPEPD10-E1931 IRT EDB Entry/Update 08/02/10 09:07:57
06/16/10 16:24:45 Employee Personal Data 1 Userid: IRHMRMTE
ID: 091362890 Name: ANTEATER, PETER Emp Stat: A Pri Pay: MO
Permanent Address Line 1: 123 BRIDGE RD.

Line 2:

City : IRVINE State: CA Zzip: 92697
Foreign Addr Ind: A Prov: Cntry: Postal Code:
Home Phone : 9495551234
Employee Organization Disclosure -- Perm Address: Y

Work Address

Work Phone (s)

Date of Birth: 082465

Sex: M Disabled Status: N Recent Sep Vet Date
Veteran Status Codes - Vietnam: _ War/Campaign:
Student Status: 1  No. of Reg. Units:
Citizen Code: C  Visa Type: Visa/Work Permit End Date:
Hispanic: Y

American Indian or Alaska Native: N Asian: N

Native Hawaiian of Other Pacific Islander: N White: Y Primary
Next Func: ID: Name:

_ Disability:

Serv Medal:

Black/African American: ¥

Ethnic/Race: B
SSN:

U0001 Input accepted

1-Help 2-Cancel 5-Update
F: 9-Jump
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When more than one race has been marked in Section 1A of the form and the new employee is not of Hispanic/Latino or Other Spanish origin then all choices marked on the form should be recorded in PPS.  The multiple entries are reported to IPEDS as “Two or more races”. 
Sample form U5605 selections 
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Corresponding sample PPS EPD1 screen
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PPEPD10-E1931 IRT EDB Entry/Update 08/02/10 09:07:57
06/16/10 16:24:45 Employee Personal Data 1 Userid: IRHMRMTE
ID: 091362890 Name: ANTEATER, PETER Emp Stat: A Pri Pay: MO
Permanent Address Line 1: 123 BRIDGE RD.

Line 2:

City : IRVINE State: CA Zzip: 92697
Foreign Addr Ind: A Prov: Cntry: Postal Code:
Home Phone : 9495551234
Employee Organization Disclosure -- Perm Address: Y

Work Address

Work Phone (s)

Date of Birth: 082465
Sex: M Disabled Status: N Recent Sep Vet Date
Veteran Status Codes - Vietnam: _ War/Campaign:
Student Status: 1  No. of Reg. Units:
Citizen Code: C  Visa Type: __  Visa/Work Permit End Date:
Hispanic: N

American Indian or Alaska Native: N Asian:
Native Hawaiian of Other Pacific Islander:

White: Y Primary

_ Disability:

_ Serv Medal:

N Black/African American: ¥
N

Ethnic/Race: A

Next Func: I ID: Name: SSN:
U0001 Input accepted
>
F: 1-Help 2-Cancel 5-Update
F: 9-Jump
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When a single response has been marked in Section 1A of the form(such as Hispanics-Y) and Section 1B is left blank, the system will automatically derive code “O” for Hispanic (derived from Section 1A of U5605) to auto-populate the Primary Ethnic/Race field. 

Additional Derived Codes

O – Hispanic (derived from U5605 Section 1A)

P – Black/African American (derived from U5605 Section 1A)

Q – American Indian or Alaska Native (derived from U5605 Section 1A)

S – Asian (derived from U5605 Section 1A)

T – Native Hawaiian or Other Pacific Islander (derived from U5605 Section 1A)

V – White (derived from U5605 Section 1A)

Sample form U5605 selections 
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Corresponding sample PPS EPD1 screen
[image: image7.png]localhost - Mocha W32 TN3270 =18l x]
Fle Edt Vew Settings Help

print | About. oup | Fin | clear |Erase | o

PPEPD10-E1931 IRT EDB Entry/Update 08/02/10 09:12:22
06/16/10 16:24:45 Employee Personal Data 1 Userid: IRHMRMTE
ID: 091362890 Name: ANTEATER, PETER Emp Stat: A Pri Pay: MO
Permanent Address Line 1: 123 BRIDGE RD.

Line 2:

City : IRVINE State: CA Zzip: 92697
Foreign Addr Ind: A Prov: Cntry: Postal Code:
Home Phone : 9495551234
Employee Organization Disclosure -- Perm Address: Y

Work Address

Work Phone (s)

Date of Birth: 082465

Sex: M Disabled Status: N Recent Sep Vet Date
Veteran Status Codes - Vietnam: _ War/Campaign: _ Disability:
Student Status: 1 No. of Reg. Units:
Citizen Code: C  Visa Type:
Hispanic: Y

_ Serv Medal:

__ Visa/Work Permit End Date:

American Indian or Alaska Native: _ Asian: _ Black/African American: _
Native Hawaiian of Other Pacific Islander: _ White: _ Primary Ethnic/Race: U
Next Func: I ID: Name: SSN:
U0001 Input accepted

>
F: 1-Help 2-Cancel 5-Update
F: 9-Jump
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When a single response has been marked in Section 1A of the form but multiple responses were marked for Section 1B, the multiple selections marked in Section 1B will not be validated. The applicable ‘Y’ response will be entered for the appropriate field to capture the category marked for Section 1A and code ‘U’ should be entered in  the Primary Ethnic/Race field.

Sample form U5605 selections 
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Corresponding sample PPS EPD1 screen
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PPEPD10-E1931 IRT EDB Entry/Update 08/02/10 09:15:07
06/16/10 16:24:45 Employee Personal Data 1 Userid: IRHMRMTE
ID: 091362890 Name: ANTEATER, PETER Emp Stat: A Pri Pay: MO
Permanent Address Line 1: 123 BRIDGE RD.

Line 2:

City : IRVINE State: CA Zzip: 92697
Foreign Addr Ind: A Prov: Cntry: Postal Code:
Home Phone : 9495551234
Employee Organization Disclosure -- Perm Address: Y

Work Address
Work Phone (s)
Date of Birth: 082465

Sex: M Disabled Status: N Recent Sep Vet Date

Veteran Status Codes - Vietnam: _ War/Campaign: _ Disability: _ Serv Medal: _
Student Status: 1  No. of Reg. Units:

Citizen Code: C  Visa Type: Visa/Work Permit End Date:

Hispanic: Y

American Indian or Alaska Native: _ Asian: Y Black/African American:

Native Hawaiian of Other Pacific Islander: _ White: Y Primary Ethnic/Race: U
Next Func: ID: Name: SSN:

U0001 Input accepted

1-Help 2-Cancel 5-Update
F: 9-Jump
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General Information 1 (IGEN)
The six new elements were added to IGEN.  This screen now combines Sex and Ethnic ID onto one row, then Hispanic indicator on one row, and the racial indicators on the next row. The abbreviation AI/A/AA/NH/W stands for American Indian, Asian, Black/African American, Native Hawaiian, and White.

[image: image10.png]localhos

- Mocha W32 TN3270
Fle Edt Vew Settings Help

=18l x]

> e

paste

Copy

oup | Fin | clear |Erase | o

PPIGENO-I1931
08/02/10 09:17:00

IRT EDB Inquiry

08/02/10 09:17:11

General Information 1 Userid: IRHMRMTE
ID: 091362890 Name: ANTEATER, PETER
Hm Dept: 400000 FAC MGMT Emplmt Status: A Pri Pay: MO
Gen No 0001
Date of Birth 08/24/65 Date of Hire : 06/04/10 Lst Day on Pay:
Sex/Ethnic ID : M / U Citizen He Separation
Hispanic HIN Visa Type Sep Rsn/Dest
AI/A/RA/NH/W : N/Y/N/N/Y Work Perm End Date Antcptd Ret Dt:
Veteran Status: / / / E-Verify sStat/Dt LOA Beg
RctSepVetDt I-9 Date : 06/04/10 LOA Return
Disab Status : N Oath Signature Date: 06/04/10 LOR Type
stdt st/Units 1/ Employee WOS Ind Nx Sal Rev 12/10
UI Code H Fed Tx Marit/Allw s 000 Nx Sal Rev Typ: 1
Retirement H Fed Tax Max 999 EREL/ERL/EUC E/99/99
FICA Elig cd : E Calif Tz Marit/Pers: S 000 EREP/ESH/EDUC : C/ /
Asgn/Drv BELI 1/1 Calif Tx Item 000 Other St Name
Pay Disp ! Calif Max 999 Other St CA Res
APUC H Pr ID: Pr Name:
Next Func: I ID: Name: SSN:
U0035 Next Function: IGNL
===>
F: 1-Help 2-Browse 3-PrevMenu
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If you have any questions, please contact Maria Teider at 949.824.8031 or mteider@uci.edu.
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Field records responses from Section 1B of Form U5605





New Elements





Fields record responses from Section 1A of Form U5605





Data entry to record Section 1A responses based on sample form





Data entry to record Section 1B responses based on sample form





Data entry to record Section 1B responses based on sample form








Data entry to record Section 1A responses based on sample form








Data entry to record Section 1A responses based on sample form





Derived code auto-populates Primary Ethnicity/Race field when Section 1B is left blank








Data entry to record Section 1B responses based on sample form








Data entry to record Section 1A responses based on sample form












