
Non-selection Sample Letter 
 
 
Dear: 
 
 
Thank you for the time you spent interviewing for the position of _________ 
in the Department of ___________.  Your background and skills are 
impressive, however, we have selected another candidate whose skills and 
qualifications more closely match the requirements of our vacancy 
 
Again, we appreciate your interest in employment opportunities at UCI and 
wish you every success in your job search.    
 
Sincerely, 


