
Accessing Renovation Project Reports in SNAP 
 

Follow these steps to access Renovation Project Reports 
 

 
 
 
 
 

1.  Login to SNAP  
 



 

3.  Click on Project Report

2.  Go to the  
 Facilities Tab

 
 
 
 



 

4.  The default screen will show your active 
projects.  These relate to you and/or your 
department.  You can also request to see…  

 



 

… All My Projects (these 
include projects that are closed, 
cancelled and on hold) OR….. 

See Campus Active 
Projects OR… Search for a 

specific project

To see a project report, simply click on the project. 

 
 
 
 
Hint: You can sort any of the columns in ascending  or descending  order by clicking the icon in the column heading 
 



 Page 

5.  The detail screen presents general 
information about the project.  Click on the 
words >>more  to see additional info. 

 

You can also click on a link to the 
Financial Report if one is available.  
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