
Name Your Beneficiaries
for UCRP and your insurance plans

Go online* to atyourservice.ucop.edu to name your 
beneficiaries for the following plans:

• UCRP/CAP

• Basic, Core Life, and Supplemental Life Insurance

• Accidental Death & Dismemberment

• Business Travel

Click on “Sign in to My Accounts,” sign in, then select  
“My Beneficiaries” and “Instructions.”

You’ll need to provide the following information:

• For an individual:

 –	beneficiary’s name and date of birth

 –	address

 –	Social Security number (if available)

• For a trust:

 –	 the trust’s name (the trustee’s name, address, Social Security  
	 number and trust date are optional)

• For a charity or other entity:

 –	 charity/entity’s name and address (the charity/entity’s taxpayer  
	 identification number is optional)

* 	If you can’t use the online process, ask your department or Benefits Office for form UBEN 116,  
Designation of Beneficiary.
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In conformance with applicable law and University policy, the University is an affirmative action/equal opportunity employer. Please 
send inquiries regarding the University’s affirmative action and equal opportunity policies for staff to Director of Diversity and Employee 
Programs, University of California Office of the President, 300 Lakeside Drive, Oakland, CA 94612 and for faculty to Director of Academic 
Affirmative Action, University of California Office of the President, 1111 Franklin Street, Oakland, CA 94607. 
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