STEP 1 REQUEST FOR APPEAL OF CLASSIFICATION DECISION

Step I: HR Review
The employee may request an appeal of the classification decision made regarding his/her position.  The employee must submit his/her request for appeal, in writing, using this Request for Appeal of Classification Decision form. The request must be filed within 30 calendar days after the date on which the department notified the supervisor of the decision as tracked in the FastClass system
ELIGIBILITY

___ This appeal is dated within 30 calendar days of the date I received notice of the classification decision.

POSITION STATEMENT: Please describe the reason you are appealing the classification decision..  

You may want to use concentrate your description on the following factors:

   1. Complexity of Work: Job related duties may have been undervalued in determining

                    the appropriate classification level.

                 2. Diversity of Duties: The entire scope of responsibilities may not have been fully

                    considered when rendering the initial decision. 

                 3. Independent Authority: The impact of decisions and consequence of error may not

                    have been sufficiently considered. 

                 4. Impact: Supervisory responsibilities, change in the organization, and the effect on

                    other departments or agencies, may not have been appropriately understood. 

                 5. Responsibility for Resources: The extent of the resources for which the employee

                    has responsibility including, but not limited to, human, financial, facilities, material,

                    and information systems may not have been sufficiently considered.

   6. Other
Signed: _________________________________________________________________________

Date: _____________________________________________

Print Name:  _____________________________________________________________________

This form and any cover memo should be sent to John Daly, Assistant Vice Chancellor, Human Resource, 111 Theory, Ste 200, Zot Code: 4600.

