Vacation Accrual

	Summary: UC Irvine provides paid time off for vacation to employees, depending on eligibility.


	Eligibility:  Employees who hold career, contract, limited and floater appointments and who are appointed at 50 percent or more for six or more months are eligible to accrue vacation time each month for all hours on pay status, based on longevity of service to UC Irvine:

Accrual Rate: An eligible employee earns vacation from the date of eligibility based on the number of hours on pay status.  
Rates for Professionals and Support Staff1 and staff represented by collective bargaining agreements:      

Years of Qualifying Service
Accrual Rate/Hour on Pay Status
Approx Days/Year
Less than 10

.057692 hour

15

10 but less than 15

.069231 hour

18

15 but less than 20

.080769 hour

21

20 or more

.092308 hour

24

Rates for Managers and Senior Professionals and Senior Managers
Years of Qualifying Service
Accrual Rate/Hour on Pay Status
Approx Days/Year
Less than 5

.069231 hour

18

5 but less than 10

.080769 hour

21

10 or more

.092308 hour

24

1 Staff members who were in the Administrative and Professional Staff Program as of June 30, 1996, shall continue to accrue vacation under the A&PS schedule (below) until whichever event occurs first—a break in service of four or more months or promotion to a position classified as a Manager or Senior Professional.

Years of Qualifying Service
Accrual Rate/Hour on Pay Status
Approx Days/Year
Less than 5

.057692 hour

15

5 but less than 10

.069231 hour

18

10 but less than 15

.080769 hour

21

15 or more

.092308 hour

24


Maximum accrual 

Employees cease to accrue vacation time when they reach a maximum balance, which is twice the amount of vacation a full-time employee earns each year (based on longevity of service).

· Less than 10 years of service: 240 hours

· 10-15 years of service: 288 hours

· 15-20 years of service: 336 hours

· 20 or more years of service: 384 hours

Use 

Employees must request supervisor’s approval to schedule and use vacation time. 
Employees not represented by collective bargaining agreements may use vacation immediately after accruing vacation leave.  As noted below, certain staff employees are only eligible to use accrued vacation after completing six months of qualifying service. 

Employee Group

Waiting Period to use Vacation

Policy/Article Reference

PSS/MSP/SLCG

No

41

Patient Care Technical (EX)

Yes (six months)

41

Service (SX)

Yes (six months)

41

Clerical (CX)

No

44

Nurses (NX)

No

17

Skilled Crafts (K9)

Yes (six months)

15

Police (PA)

No

18

Research & Support Professionals (RX)

No

43

Health Care Professionals (HX)

Yes (probation completed)

41

Technical (TX)

No

43

All employees may only use vacation time that has been accrued.

Note: Most departments report leave usage one month in arrears for monthly-paid employees, so ending balances reported in the Time Benefits Roster will not reflect usage that is not yet reported in PPS. 

Need an expert? Contact Compensation, (949) 824-5210.

Notice: Where the information presented in this document or elsewhere on this site is in conflict with University polices, procedures, or applicable collective bargaining agreements, the terms of those University policies, procedures and agreements shall govern.

	


